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CHANGES TO THE NRS WEB-BASED DATA SYSTEM
MAyY 2008

The Office of Adult Education and Literacy (OAEL) had developed several significant changes to the NRS
Web-based data system related to data reporting. Four new reports have been developed to support program
improvement. Finally, the data loader for programs that import data has been updated to reflect the new data
fields. Each change is directly connected to and reflected in the assessment and goal-setting polices released
in September 2007.

The changes affect the following reporting sections in the Web-based data system.

e Staff Training Certifications
e Student Assessment Information
e Student Goal Information

The new reports include the following.

Program Performance Summary
Student Report Card

Class Report

Staff Report

The data loader and the supporting file layout document have also been updated to assist programs that
import data into the data system.

The following pages provide detailed descriptions of the changes with screen shots from the system
illustrating the changes. When appropriate, steps for entering the new data have been outlined for each
change.

If you need additional information or have gquestions, contact Shannon Beasley, specialist, via e-mail at
Shannon.Beasley@doe.virginia.gov or by telephone at (804) 371-7852.




STAFF TRAINING CERTIFICATIONS

Figure 1 — Staff Training Certification Tab
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In the staff section of the NRS Web-
based data system, the Test
Certification tab has been updated.
The tab now reads, Training
Certification, and contains two
certification sections.
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1. Test Certification
2. Policy Certification
These certifications are consistent
with the requirements of the
assessment and goal-setting policies
for tracking staff who are certified.
This section should be updated for
all staff prior to entering assessment 5 T
and goal data for students and as training occurs.

REPORTING

1. Test Certification*
e Indicate the test(s) a staff member is certified to administer.
a. Place a check (v) beside each assessment for which the staff member is certified — available tests
include BEST, BEST Plus, CASAS, TABE, and WorkKeys.
b. Enter the actual certification date (yyyy-mm-dd format).
i. If the date is not known, enter a date of July 1, 2007.
c. Acceptable training sources include:
I. From the Virginia Adult Learning Resource Center (VALRC)
ii. From the Test Publisher, Vendor, or Developer
iii. From a trainer trained by VALRC or the Test Publisher, Vendor, or Developer

2. Policy Certification**
e Indicate the process and reporting policies on which the staff member is certified.
a. Place a check (v) beside each policy on which the staff member was certified — available
policies include Assessment, Goal-Setting, and Distance Education (in development).
b. Enter the actual certification date (yyyy-mm-dd format).
c. Acceptable training sources include:
i. From the Virginia Adult Learning Resource Center (VALRC) — in development
ii. From the Office of Adult Education and Literacy (OAEL) — September or October 2007
Regional Workshops
iii. Local training provided by a program manager who attended a regional workshop to the
responsible staff — must include a review of the USPD

* At least one staff member must be identified as certified for each assessment administered locally.
** At least one staff member must be identified as certified for setting goals with students.



STUDENT ASSESSMENT INFORMATION

OVERVIEW

Figure 2 — Student Assessment Information
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Accommodation Type
Staff

NogakowhE

The new information must be

2 Test Form: iN:me 'l
\ Irelost Test: !Nnr.e ']
Test Format: ]rd:me =

3 Tost-test Waiver. [T Post-test Waiver Type: |Mane = 4
Accommodation Used: T Accommodation Type:(Check all that apply)
I Amer g (AST) Tnterpreter
A
5 I Braille Ve
I Eitended 6
M Extended time 1 142
I Large Print Version
[T Ome Test per Day
I Private Beom
T Scrbe
I Use of Calculator {standard or tallung)
7 Staff: [Fone =
Heale Seore: l—
Save i
Eieturn to Tesks Tust
[ & [ tebeeret

entered for any assessment reported in the data system after May 18, 2008, or for any previous assessment
reported that requires a change or updated information.

REPORTING

1. Test Form

e |dentify the test form of the assessment administered — currently only the TABE requires a test

form (7, 8, 9, or 10).

2. Test Format

Figure 3 — Format Choices

e ldentify the test format of the assessment administered.
e Two options are available: computer-assisted or print.

3. Post-test Waiver
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Computer-assisted

None

e |f a post-test has been
administered and the
student does not have the
required number of
instructional hours
reported, the system will
require that a post-test
waiver be checked (V).

Microsoft Internet Explorer

N

You have three opkions:

- Correct the best date

- Enterfupdate attendance For the student

- Check the post-test waiver flag and identify the waiver tvpe

Post-test cannot be entered since the student has attended 8.0 hours out of the required 75.0 hours.

Figure 4 — System Warning (Waiver Required)
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e The system requires the following minimum instructional hours per assessment.

a. BEST - 60 hours
b. BEST Plus — 60 hours
c. CASAS - 75 hours

d. TABE - 60 hours
e. WorkKeys — 60 hours



STUDENT ASSESSMENT INFORMATION

Figure 5 — Waiver Choices

4. Post-test Waiver Type Mone |
e |If a waiver is required, the waiver type must be identified.  |Employment Change (<=5 hours)
e Only one waiver type may be identified — the waiver Farmily Situation (<=5 hours)
options reflect the choices in the policy. Lack of Child Care (<=5 hours)
. . . ) Lack of Transporation (<=5 hours)
e The waiver options include: ignificant Health [ssue (<=5 hours)
a. Employment Change (<=5 hours) Taking the GED Tests (<=5 hours)
b. Family Situation (<=5 hours) Teacher Judgment
c. Lack of Child Care (<=5 hours)
d. Lack of Transportation (<=5 hours)
e. Significant Health Issue (<=5 hours)
f. Taking the GED Tests (<=5 hours)

g. Teacher Judgment

5. Accommodation Used ***

e |If an accommodation was provided to the student, the accommodation used may be checked (v).
6. Accommodation Type ***

¢ If an accommodation was provided to the student, the type of accommodation(s) may be

identified.

e The types of accommodations available for identification include:
American Sign Language (ASL) Interpreter
Audio Version
Braille Version
Extended Time 2x
Extended Time 1 1/2x
Large Print Version
One Test per Day
Private Room
Scribe

j. Use of Calculator (standard or talking)

7. Staff ***

e |dentify the staff member responsible for administering the assessment.

e The staff member(s) who appear in the drop-down selection are drawn from those identified (Staff

— Training Certifications) as being certified for the assessment administered.

e N

*** |dentifying the use of an accommodation and the actual accommodations provided is optional in the data system.

**** Eor programs that have a lead teacher, coordinator, or other staff responsible for assessments, it may be more efficient for a
single person to be identified for all assessments reported. However, the purpose of identifying the staff that administered an
assessment is to identify possible improvement opportunities related to the staff administering an assessment.



STUDENT GOAL INFORMATION

OVERVIEW Figure 6 — Student Goal Information
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updated. The new fields reflect
the requirements of the goal-
setting policy. The additional
fields include:
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Beturn to Goals List

1. Staff
2. Target Date

The new information must be
entered for any goal that is
reported in the data system after
May 18, 2008, or for any
previous goal reported that
requires a change or updated
information.

s

REPORTING

1. Staff *****
e ldentify the staff member that set the goal(s) with the student.
e The staff member(s) that appear in the drop-down selection are drawn from those identified (Staff
— Training Certifications) as being certified for the goal-setting policy.
2. Target Date
e ldentify the date the student has set to complete the goal (yyyy-mm-dd format).
e The target date represents the date the student is attempting to meet the goal.
e The target date must be identified between July 1 and June 30 annually.

Figure 7 — System Warning (Target Date)
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responsible for goal setting, it may be more efficient for a single person to be A ioal Target Date is a reguired Fisld
identified for all goals reported. However, the purpose of identifying the staff . Irwalid date For Gaal Target Date
who participated in goal setting with students is to identify possible
improvement opportunities related to the staff member setting and reporting
student goals.




PROGRAM IMPROVEMENT REPORTS

OVERVIEW Figure 8 — Program Improvement Reports
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review its previous years’
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located after the NRS Tables on
the Reports Page. The four new
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All reports are generated as Adobe Acrobat Reader files (.pdf).

DESCRIPTIONS

1. Program Performance Summary — identifies the program’s performance through NRS measures. All
of the significant NRS data is combined into one report. The local program may compare its
performance in relation to the overall state performance.

2. Student Report Card — identifies key student demographic, assessment, goal, and class/attendance
data. This report provides all of the relevant data that makes a student eligible for reporting.

3. Class Report — identifies all of the key details for classes. Additionally, it displays all of the students
enrolled in a class, the assessment identifying educational level, attendance, and educational gain.

4. Staff Report — identifies basic information about staff. Additionally, it identifies every class a staff
member is responsible for, including total enrollment, average attendance, and total educational gains
reported.



PROGRAM IMPROVEMENT REPORTS

Figure 9 — Sample Improvement Reports
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Class Repert: Class 07088

Class Number: 07088 Locality: Publkc Schools
Class Type: ELChics 3

Clirss Loeaion Class Dy Tuesday, Thursay
ST Narme: Jahn Class Weeks: 16
Current Enfoliment. (Total) 26 Class Enroliment. 30

26

: 0
Total Class Hours: 614 Class Hours: 4
AV HOURS per SIU0ent 23,62
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DATA IMPORT FUNCTION

OVERVIEW
Several programs import monthly data through a data loader. To accommodate the new data fields in the

data system, the data loader has been updated with the required programming. As part of the update, a new
file layout document outlining the changes has been posted.

Figure 10 — Data Import Function
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ADULT EDUCATICON - FILE LAYOUT
FY 2007-2008
«  Eachifile must include the Header and Trader records.

»  Other record types should be included 3 appropriste
»  Figld names in red are required if that type of recosd is submited

Header Records (must inchide all Enes as indicaed)
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DATATYPE=SMF_ADULTED
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Agency Information
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1 1 1 |Record d Typer [Constan = A
2 4 3 |Ed Agency Nurnber Leading zeros must be included, ie. 005
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Figure 11 — File Layout Document (.doc)



